Adding Network Printers

Please follow the below steps to add network printers to your computer.

*Please note that certain printers are restricted to specific locations and users. You may
not be able to connect to all printers.

Type \dist-print-01 into the search bar on the bottom of your computer, and press Enter
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This will open a window listing all available printers. Please find the name of the printer
labeled on the front of the printer. Double-click on the printer with that name to add it to

your computer.
| M dist-print-01 X I

T o] & >

% Home === Athletic Office Printer
|
A Gallery —
| === (8PS Office Printer
—
M Desktop »
=== CHS Guidance Secretary
4 Downloads — # -
=
1 e
= Documents  #  a Ch5 Office Printer
@ Music » === CHSRm108 Printer
3 Videos » —
== CHSRm223 Printer
System32 =
—
LAPS
=== (IS Office Printer
Summer 2024
—
| Veeam Backup B8R ___ oo ol
| e
e
1
> [l ThisPC === Supers Printer
|
> 8l Network _
33 items

Network > dist-print-01

T Sort 5= View
@====. (Cad Lab Printer
—

=== CEPSRm35 Printer

=== CHS Media Center Copier

=

=== CHS Psychologist Printer

=

=== CHSRm135 Printer

=== CHSRm227 Printer

=

a—
=== (|5 Poster Designlet
—

=== (O Main Office

=

a===. (BPS Nurse

—

#===. (HS Counselor 01 Printer
—

== CHS Music Lab Printer
—

@=== (HSRm105 Printer
—

=== (HSRm212 Printer
—

== (CHSRm232 Printer
—

A== (CMS Media Center Copier
—

=== CPAT Color Printer

Search dist-print-01

(D Preview

a===. CBPS Office Copier
—
=== CHS Counselor 02 Printer

=== CHS Nurse Printer
=
—
=== CHS Rm106 Printer

=

—
=== CHSRm216 Printer
—_—

== (|5 Health Reom Copier
—

== (CMS MediaCenter Printer
—

=== |T Workroom Printer

=

When attempting to print, if the printer does not appear in the list select “See more...”
from the Destination dropdown on the print job. You can then select the new printer. This
printer will stay in the dropdown list after printing to it once.
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